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Requests for 
graphic compositions

Pursues required 
details and drafts  

Job Form

Plans the task and 
assigns duties

Performs  
editorial review of 

written content

Reviews layout 
for QA and 

media production 
planning

Indicates 
modifications to  

initial layout

Makes modifications 
and creates final  

comprehensive proof

Reviews final proof

Design publication 
using typography and 

images, creates  
initial layout

Indicates final  
approval

Completed PDF files 
are provided when 

requested
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Prepares PDF  
for print and/or Web; 
places file in server 
for print/publishing

Subprocess—Denotes tasks conducted by 
	 other department(s)
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